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APPLICATION FOR EMPLOYMENT
PLEASE READ CAREFULLY
All requested information must be completed in order for the application to be considered.
AN EQUAL OPPORTUNITY EMPLOYER M/F/D/V

	GENERAL INFORMATION

Name: _______________________________________________________________________________________
                 Last                                                                 First                                                    Middle                                                         

	
[bookmark: _GoBack]Social Security Number:_____________________________________

	
Current Home or Mailing Address:________________________________________________________________

	
City ___________________________________  State _________________________________ Zip ____________

	
Home Phone: ___________________________ Alternative Phone _______________________

	
Email Address: _________________________________________________________________

	
Are you eligible to work in the United States?      YES ______________    NO _______________
(all persons, upon hiring, must provide proof of identity and valid authorization to work in the U.S.)




	JOB INTEREST

	Position Applying For: ________________________________  Date Available: ____________________________

	Are you 18 or Over?  Yes ________   No ________  
If under age 18, can you submit a work permit if hired?    Yes __________   No __________  

	
Full Time ______  Part Time ______  Referred By: ____________________________________________________

	
Requested Pay:  Hourly ____________  Salary _____________




		EDUCATION
	Name of School Attended
	Course of Study
	Did You Graduate?

	
High School
	
	
	

	College or University
	
	
	

	Other (Specify)
	
	
	

	
	
	
	






	Certifications Received
	




	EMPLOYMENT HISTORY
List below all present and past employment beginning with your most recent. Please account for 10 years including   periods of un-employment and military service. All sections must be completed even if resume is attached. Attach additional pages if necessary.




	FROM/ TO (Month/Year)
	Name and Address of Employer
	Position

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





	ADDITIONALINFORMATION

Describe experience/ skills, interests, awards and activities relating to the position applied

	
_____________________________________________________________________________________________

	
_____________________________________________________________________________________________

	
_____________________________________________________________________________________________

	
Have you attended/completed any child care training courses?   YES ___________     NO ___________
If yes list:

_____________________________________________________________________________________________

_____________________________________________________________________________________________

	
Do you have a reliable way to get to and from work if hired?      YES ___________     NO ___________										

	
Have you ever pled guilty, "no contest'' or no to a crime or been convicted of a crime? If yes, please give date and details of each. If no, please write N/A below.

_____________________________________________________________________________________________

_____________________________________________________________________________________________	


	Have you ever been shown by credible evidence, e.g., a court order or jury, a department’s investigation or other reliable evidence to have abused, neglected or deprived a child or adult or to have subjected any person to serious injury as a result of intentional or grossly negligent misconduct? YES __________    NO ___________


	Under the American with Disabilities Act of 1991, this program is required to reasonably accommodate individuals with a disability. The reasonable accommodation requirement applies to the application process, any pre-employment testing, interviews and actual employment, but only if the program supervisor is made aware that an accommodation is required. If you are disabled and require accommodation, you may request it at any time during the interview process. You are obligated to inform the program director of your needs if it will impact your ability to perform the job for which you are applying.


	Do you have a valid driver’s license? 	YES ___________    NO __________
If yes, give license number and class of license:

__________________________________________________________________


	Have you had CPR training within the past two years?        YES ___________	NO ___________
If yes, give expiration date: _____________________


	Have you had first aid training within the past three years?   YES ___________	NO ___________
If yes, give expiration date: _____________________



	Bright From the Start: Georgia Department of Early Care Learning requires annual child care training, are you willing to participate? 	YES __________	NO __________


	
REFERENCES
Please give the names and daytime phone numbers of up to three business references.

	Name
	Position
	Company
	Phone

	
	
	
	

	
	
	
	

	
	
	
	



PRE-EMPLOYMENT STATEMENT
I understand that HERRINGTON ACADEMY is committed to providing equal opportunity in all employment  not  limited  to selection,  hiring, promotion,  transfer,  and  compensation  to all qualified  applicants and  employ race, color, national  origin, sex, religion, handicap or disability, or any other category protected  by federal, state requiring  reasonable  accommodation  lo the  application  and/or  interview  process  should  notify  anauthorized representative of HERRINGTON  ACADEMY to contact my  previous and  present employers for references.  I also allow HERRINGTON ACADEMY  to provide truthful  information  concerning my employment with it to my future prospective  employer  harmless  for providing  such information.   I understand that HERRINGTON ACADEMY reserves the rightto require me to submit to drug and alcohol tests at any time prior to and during employment, and I adhere to such tests.   I consent to the release of the results of any such tests toHERRINGTON ACADEMY and its designee from any and all liability and damages, which may result or arise from the provision of information connection with such tests.   I understand that if l am hired, my employment is at-will regardless of the period of payment of my wages, and will be at-will employment.   I understand that this employment application and other company documents are not promises of employment. I further understand that I have the right to terminate my employment at any time with or without notice, and HERRINGTON ACADEMY has the same right.   I certify that all of the informationprovided on this application and in any interview will be true, complete, and accurate.   I agree that if the information  is false or  unsatisfactory  in  any  respect  (in  HERRINGTON ACADEMY’S judgment) that  I  will  be  disqualified employment  or subject to  immediate dismissal  if discovered  after I am hired.   For payroll purposes, I agree to verification as a condition of initial employment.  I  am  aware  that  a  criminal  background  check  will  be p employment
SIGN ONLY AFTER READING AND UNDERSTANDING THESE STATEMENTS

Signature ________________________________             Date___________________________________
												
													
														
Revised March 2015
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